HOW TO APPLY!

How to apply for an NHS Apprenticeship
& top tips to help you in your application
and interview!

For further information please contact the
Career Development Team

01603 286231

NNUHApprenticeships@nnuh.nhs.uk
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To begin searching for an apprenticeship or any NHS vacancy,
please search www.nhsjobs.com where you will be directed to the
page below.

In order to apply for
any jobs, you will need
to make sure you have
an NHS jobs account. If

you don’t have an
account then click the
"My account” button.
You will then be able to
create an account.

Your independent site for jobs Ln the NHS

Plesan choote & techor below 60 find your aext job:

My account

Following this, you can then use
the "keywords"” bar to narrow
down to what type of job you're
looking for, or use “Location or
postcode” to find jobs which are
within your area.

Keywords... (e.g. Marketi

| You will be able to further refine your

Best match = search by selecting the “Sort by"” option

and choose from the options that are
given.

If you cannot currently see a
vacancy that meets your
interest, we recommend [BEEEE

(e[S I gTgTe R (o =T E-TI R T[T g ) cco on top of ouriobsearchwith your own personalised el of sutable,nevly added jobs, on et
You will then be sent an —
email every time a job Vou are net sebocribed 8 job alarts | Enablejobs-by-emall
becomes available that you
are interested in.
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Frequency of alerts

Receivingemalls  trrkly

To advance your search and

Sectors and disciplines

receive more specific results, o=

choose the "Enable jobs-by- -

email” option, you will then be [—_
directed to this advanced © g e

selection of options .

Industry type
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In order to find apprenticeships,
make sure you select the
"apprenticeships” option from
the “Select a sector to add your
preferences” box.

Sectors and disciplines

o You must add at least one sector from the options below, otherwise you will not receive any job alerts. Sectors and disciplines

Select asector to add to your
preferences

Locations

Once apprenticeships has been
selected, press “add sector” and in
“grade” choose the
"apprenticeship” option again and
press save. You will then be notified
once a relevant position is added.
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Norfolk and Norwich University Hospitals
NHS Foundation Trust

Application Tips

Read the job description fully so you can discuss this in
your application

Make sure to use grammatically correct and appropriate
language throughout your application - no slang!

The supporting information section is where you sell
yourself, so ensure you allow time to complete this
Include transferable skills in your supporting information
which relate to the job - for example, teamwork, time
management and organisational skills

Use an email address which you can access as this is how
you will be contacted throughout the process

Interview tips

Before your interview, research the organisation and
department as you might be asked about this and it will
look good in your answers if you can relate them to the
job role

Write down examples of how you have shown/used
required skills as this will help you remember

Plan your journey and allow adequate time to arrive for
your interview

Prepare some questions to ask the interviewers

Be polite and courteous to everyone you meet - these
could be your new colleagues!

Dress smartly and make eye contact when answering
questions.




